
Matching Naviance to Common App

Matching your account will allow LOR, School Reports and 
transcripts to be sent to your colleges.



Log into your Common App account or create a Common App 
account. Add at least one college you will be applying to.



Add the colleges - you need to add at least one college prior to Matching



The Education section needs to be completed next, which is 
located on the Common App tab



It is important that you release your information on the FERPA page. Waiving 
your rights lets colleges know that you do not intend to read your 
recommendation, which helps reassure colleges that the letters are candid 
and truthful. Read the choices carefully.



My Colleges Tab
Click on one of 
your colleges.
Then click on 

Recommenders & 
FERPA

DO NOT INVITE
Carlmont Teachers 

or Counselors on the  
“Invite 

Recommenders” 
section. You will 
“invite” teachers 
through Naviance



 IMPORTANT
Read the FERPA Instructions



We suggest

After this step 
you are ready to 
match



Log into your Naviance account. 
From your home page click on Colleges I’m applying to



Click on Match Accounts - enter the email address you used on your 
Common App. After the match, the colleges listed on your Common App 

will automatically add to Colleges I’m applying to” in Naviance



After Matching, verify the deadlines are correct in your Colleges I’m Applying to” page. The date 
listed will be the date counselors and teachers will use to send letters. 



Questions??
See your counselor or ask Ms. Pratap from your 

College & Career Center  ppratap@seq.org


