
How to read your
Carlmont Transcript

First Semester



Transcript should be used to complete your college application properly. 

There are three types of transcripts
● Initial - includes 9th grade through 11th grade
● Mid Year - includes 9th grade through first semester of 12th grade
● Final Transcript - Includes all four years of courses/grades

Official and unofficial
● Official transcript are signed and sent by Carlmont
● Unofficial transcript is downloaded and sent by student
● Official and unofficial transcripts show the same courses/grades

Seniors should review their transcript carefully to verify it is error free.

 



Location of Transcript
Your transcript is located in your Infinite Campus (IC) account. Start at the 
Carlmont website (www.carlmonths.org) scroll to the bottom of the page

http://www.carlmonths.org




Select Documents on the left side 





Important
● Your official  transcript will indicate your legal name as listed on your birth 

certificate.
● Students must use their legal name on all college applications.
● Official transcript will not display your nickname or changed name unless you 

have submitted a legal name change to Carlmont High School.

Your Name



● Course level can be indicated on some applications
○ Regular  -   Advanced   -  Advanced Standing   -  College Prep  -  Honors  -  AP

● Courses with a suffix of P is a College Prep course.  
● Courses with a suffix of HP is indicate as Honors or AP.
● Course with a suffix of P or HP are courses that satisfy A - G requirements.
● Course without any suffix are regular courses 
● PE can be included in Common App & Coalition applications
● Do not include PE on CSU & UC application unless you took

○ PE - Intr. Dance - P    OR     PE - Dance XL - P

● On the Common App and Coalition App the following College Prep courses can be listed as 
Advanced courses :

○ Geometry Enriched
○ Multivariable Calculus
○ AS English I
○ AS English II

● Dual Enrollment courses
○ Biotech 1 -2, Biotech 3 -4 , Biomanufacturing Field Work
○ Market Communications



AP & Honors

College Prep

GPA

Credits

State ID



Sending of Transcript

● UCs and CSUs will not want your transcript when you apply.
● Counselors will automatically send your Carlmont transcript to Common App schools if your college 

requires a counselor Letter of Recommendation (LOR). Have you asked your counselor for a letter?
● If your Common App college requires a School Report and NOT a counselor LOR, inform your 

counselor. The School Report includes your transcript
● Coalition Application and Direct to Institution applications that do not need a LOR from your 

counselor, please request a transcript from Ms. Pratap (if the college requires it during application 
period).

● The key to this process is communication.



Community College Transcript
If you took a community college course (including Dual Enrollment) you might 
need to send the transcript to your college during application season.

Check with your college if they want the Community College transcript.

If you need to send a Community College from either CSM, Canada or Skyline you 
can access and order that through your San Mateo Community College District 
websmart account. 

Have your Community College transcript available when working on your 
applications.



Any Questions??
See your counselor or ask Ms. Pratap from your 

College & Career Center  ppratap@seq.org


